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Cardiff City FC Community Foundation

Traineeship Engagement Tutor

£17,550 - £22,000 pen annum
One Year Fixed Term

Cardiff City FC Community Foundation is the official charity of Cardiff City Football Club. We use the unique appeal of Cardiff City FC to improve lives.

Our goal is to support children, young people and families in South Wales to achieve their full potential. We do that by creating opportunities for people to lead healthier more active lives, improving education and employment opportunities, and reducing offending and reoffending. 

The Foundation is seeking to appoint a Traineeship Engagement Tutor as part of our Future Pathways Programme. The purpose of this role is to give young people the advice, techniques, experience and opportunity to become work ready or progress into further education.

The post offers an excellent opportunity to be part of an award-winning charity that uses sport as a tool for social good. The successful candidate will be passionate and highly motivated, with the ability to support and inspire individuals to reach their full potential. Previous experience of working within an education or community sport setting is essential.
If you are interested in this role and can demonstrate that you possess the skills and experience required, then please complete and send the attached application form and equal opportunities form, accompanied by a covering letter to: HR@cardiffcityfc.org.uk 

**Please note, this job role will see the successful candidate assume additional responsibilities over a fixed term period that will complement their existing role.

Cardiff City FC Community Foundation is committed to equality and the safeguarding of children and vulnerable adults. Positions that involve working with such groups are therefore subject to safer recruitment protocols, including an enhanced DBS check. This role is also subject to the receipt of satisfactory references. 

Closing date for all applications: Friday 4th October 2019 (12.00pm)
Interviews to take place: Monday 14th October
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Cardiff City FC Community Foundation
Job Description

Position: Traineeship Engagement Tutor

Responsible to: Head of Education

Contracted hours: 37.5 hours per week

Contract Type: One-Year Fixed term

Based at: House of Sport, Clos Parc Morgannwg, Leckwith, Cardiff, CF11 8AW
*You may also be required to work at other locations as part of programme delivery.

Job Purpose

To lead on the Engagement programme of the Traineeship, working with learners aged 16-­‐18 and supporting them to achieve their full potential in a timely manner, allowing them to make positive progressions into: employment, further education or apprenticeships.

Key Responsibilities and Accountabilities

Traineeship Engagement Tutor:
· Make positive contributions towards the Traineeship programme with the Foundation’s Future Pathways team.

· Prepare, maintain and develop schemes of work, teaching resources and other associated materials relevant to the course and where appropriate.

· Play an active role in monitoring and tracking learners development in numeracy literacy and digital literacy.
· Assess and moderate learners’ work.
· Effectively monitor student progress through the review process, developing action plans where learner standards do not meet the expected standards.

· Attend stakeholder events, meetings and other calendar events that will contribute to successful delivery of the project.

· Maintain current data and records for course participants in line with the expectations of the funding provider and in line with GDPR.

· Monitor and evaluate the project in line with the Foundation’s impact reporting framework and expectations set by the funding provider.

· Work with the Future Pathways team to celebrate success and showcase the achievements of our beneficiaries.



General 
· Undertake any relevant training as required by the Line Manager or in line with the expectations of the funding provider.

· Represent the Foundation in meetings at the request of the Line Manager or Senior Management Team.

· Play an active role in the recruitment and retention of students on programme.

· Provide a positive and stimulating learning environment for all learners on the programme.

· Promote company values and behaviours across the organisation.

· Promote equality, diversity and inclusion in the work environment and relationships.

· Champion the highest safeguarding standards in line with company policies and practice guidelines.

· Carry out any additional work or duties as required that meet the needs of the organisation.

Key Relationships
Internal: All Foundation Staff and Trustees 
External: Cardiff City FC Staff, ACT Training, Fitzalan High School, Cardiff and Vale College, University of South Wales, English Football League Trust and Careers Wales, as well as any other stakeholder that may benefit the work of the Foundation or its beneficiaries. 
Person Specification

	Personal Skills/Characteristics
	Essential
	Advantageous

	Qualifications and Training


	
	

	Qualified Teacher Status (PGCE, PCET, PTTLS)
	(
	

	Relevant Degree or Higher Education Qualification
	(
	

	Relevant Safeguarding and Protecting Children Certificate
	(
	

	Relevant First Aid Qualification
	(
	

	Relevant Sports qualification (UKCC Level 2)
	
	(

	Experience


	
	

	Experience of working with and supporting individuals in an education and/or community setting
	(
	

	Experience of developing and maintaining relationships with parents/guardians, partners and funding providers
	(
	

	Skills and Professional Knowledge


	
	

	Ability to plan and organise effectively
	(
	

	Ability to prioritise workloads and meet strict deadlines
	(
	

	Ability to communicate effectively, both verbally and in writing
	(
	

	Ability to effectively use Microsoft Office, including Word, PowerPoint, Outlook and Excel
	(
	

	Ability to effectively use Google Classroom
	
	(

	Ability to work on own initiative and as part of a team
	(
	

	Ability to mentor learners and volunteers
	(
	

	Welsh Speaker
	
	(

	A clear understanding of the essential qualities required for effective teaching and learning
	(
	

	Understanding of effective behaviour and teaching strategies 
	(
	

	Think creatively and imaginatively to solve problems and identify opportunities
	(
	

	Excellent written and verbal communication skills
	(
	



	Personal Circumstances


	
	

	Ability and willingness to work outside of normal working hours, including evenings and weekends where required
	(
	

	Hold a full UK driving licence
	
	(

	Hold a D1 Minibus Driving Licence, or completed a relevant course to enable a minibus to be driven
	
	(

	Personal Qualities


	
	

	A positive attitude coupled with the ability to work as part of a team or as an individual
	(
	



