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Open Your Eyes Week 2019
#OYEWeek19 / #WythnosAELl19
Guidance for our business visitors.

Thank you for choosing to come to visit our school as part of our Open Your Eyes Week 2019. We are very excited to be working with you. We all want to make this visit as successful as possible so have put together a few pointers that may help you. Please feel free to ring the school at any time (numbers of each school provided on the second page) if you need to chat to us about anything:
· Please prepare to talk to the children about your job and incorporate an activity that engages the pupils around what you do. The total time for a session will be up to an hour. 

· Provide a quick overview about what your company does, how many people work in the business and where in Cardiff you are based.

· There will be between 30-80 children for you to speak with in the primary schools, from Year 5 (9-10 years) and Year 6 (10 – 11 year olds). There will be more pupils at secondary level. The class teachers will always be present so you will not be left alone with the children. Please see below the number of pupils involved per school:
	School 
	Number of pupils 

	Millbank Primary
	30 Y5 and 28 Y6 

	Herbert Thompson Primary School
	132 (69 Y5 and 63 Y6)

	Windsor Clive Primary School
	54 Y6 

	Trelai Primary School
	58 year 6 

	Hywel Dda Primary School
	58 year 6 

	Pencaerau Primary School
	30 Y6 

	Cardiff West Community High School
	150 Y7 


· It may be a good idea to bring a power-point or some resources with you to show to the children. If you have any IT queries then please ring the school in advance. A computer and projector/screen will be available.  
· Feel free to invite your colleagues with you to talk about different roles within the company or be prepared to talk about other roles. We want to inspire and ignite interest in a wide range of occupations.
· Most children have English as their first language, although there are between 10 – 20% who have English as a second language – highlight how valuable language skills are to an employer and the opportunities speaking more than one language can provide.

· Highlight the importance of softer skills e.g. teamwork, speaking in front of people etc. Children will already possess some of these skills so it is important for the children to feel good about what they can already do.

· Demonstrations and props are welcome! You are welcome to incorporate props in your talk, whether you bring in a uniform or an appliance (as long as it is safe!) you use in your everyday role to discuss with the children.

· Be prepared for questions. We tell the children that they can ask you questions at the end of your talk. (Beware they always ask how much you earn but just tell them that you earn a good wage but would rather not say!) They often ask about schooling, qualifications you need for your job etc. Talk about how important your school education was in helping you to get where you are today. 
· The children may have been asked to take notes during your presentation (this is a skill they will need in High School) so please do not be put off. They are listening! Following your talk, they use their notes to keep a diary of people who have visited school and they think about whether or not they would like your job.

· Punctuality – Please be on time as it is very difficult to keep a class of excited children occupied whilst we wait. Please remember to leave yourself time to find a place to park. 
The schools involved and the contact details are:-

	School 
	Contact
	Email
	Telephone

	Millbank Primary
	Claire Francis 
	Claire.Francis4@cardiff.gov.uk 
	029 2056 2595

	Herbert Thompson Primary School
	Sheena Marsh 
	Sheena.Marsh@cardiff.gov.uk 
	029 2056 1115

	Windsor Clive Primary School
	Bethan Francis and Glyn Ellis 
	BFrancis@cardiff.gov.uk
GlynEllis@cardiff.gov.uk 
	029 2059 1240

	Trelai Primary School
	Carolyn Mason 
	CMason@cardiff.gov.uk 
	029 2040 2814

	Hywel Dda Primary School
	Sian Voyce 
	SVoyce@cardiff.gov.uk 
	029 2059 1275

	Pencaerau Primary School
	Helen Turner 
	HTurner@cardiff.gov.uk 
	029 2059 9224

	Cardiff West Community High School
	Martin Hulland 
	Martin.Hulland@cardiff.gov.uk 
	079 8073 5558



	
	
	
	
	
	
	



